Monthly Time Sheets

Name Position

Month / Year

Month Dates Hours Worked Vacation Comp. Time Sick Leave Holiday Approved Total
Time Off
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| certify that the above record of my hours are true and correct according to the best of my knowledge and belief.
| also understand that intentional misrepresentation on my timesheet would be falsification of a government document.

Signature

Approved by:

Hours Used

Vacation
Sick Leave
Comp. Time
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